ITnaH paboThI

OT,ELeJIa JOKYMEHTAallMMOHHOI'O 1 apXMBHOT'O obecrieyeHust AIMMHUCTpal ropoaa

IOropcka
Ha 1 kBapran 2020 roga

Meponpusitust CpoKM MCITOJTHEHMUST
OpranusanyoHHass padora

1. Pa6ota ¢ Bxomsgiieir KoppecrnoHaeHIyen ITOCTOSTHHO

2. Pa6ora c o6palteHusIMu TpaskaaH IIOCTOSIHHO

2.1. | Pasmemene wu akTyaymsauus MHGOPMAIMM Ha IOpTaje | MOCTOSTHHO
CCTY.P®

2.2. | Pabora B cereBOM cIpaBOYHOM TesiehOHHOM Yy3jie Ha 0ase | MOCTOSTHHO
CCTY.P®

2.3. | llomrotoBka  CBOOHOW  AHAWIMTUYECKON  MHGOPMAIMM O | €XKEKBAPTAIbHO
paccMOTpeHMM OOpallleHui rpakgaH B agMMHUCTpAlMM ropopa
IOropcka Ha OCHOBe 3aIlOJIHEHHbBIX PEECTPOB U UTOTOBBIX TAOJIMUII

2.4. | Pasmernenne B mnoncucreme «Peectpel oOparmieHnit rpaskgaH» | eXXeKBapTaJIbHO
TeppuropuansHon uHbopmanyonHoin cucrembl IOrper (TUC -
IOrppl) maHHBIX O pes3yJbTaTax pacCMOTpPeHMsI OOpallleHuit
IrpakgaH, oObedVHEeHUII TPakOaH, B TOM YMCIe HOPUINYECKUX
JIALL,

2.5. | IIpoBemenne JMUYHOrO mpuemMa TIpakgaH C MCIOJJb30BAHMEM | IIOCTOSHHO
CITel1aJIbHOr0 IMPOrPaMMHOI0 0OGecIeveHmst

2.6. | I[IpoBemenue paboTel B pasgene «Pe3yabraTbl pacCMOTpPEHMS | IIOCTOSTHHO
obpamenuit»  uHpopmamyonHoro pecypca CCTY.P® 1o
BHECEHMIO pe3yJibTaTa PacCMOTPEHMs M MPUKpPEIUIeHUs OTBeTa B
6a3y JaHHbBIX

3. Pabota ¢ ncxopmsieir KoppecIoHIeHIyen IIOCTOSIHHO

4. Opraumsaiiusa nprema IoceTuTeen MMOCTOSIHHO

5. 3amuch Ha JIMYHBIM IIpMEeM M OpraHmsalyus JIMYHOrO IIpMeMa | MOCTOSIHHO
IJIaBOV TOPOZa, €ro 3aMeCTUTEIIMMU

6. Odopmienne 1 NOAIIMBKA B Aejia IJIT XpaHeHus ImocTaHoBiaenuii, | 1o 30.03.2020
pacnopskeHuit agMuHuCTpauuy ropoga 3a 4 ksaptan 2019 ropa

7. Odopmienne, BBIITYCK, JIOBeJIeHNe o CBeJleHMs | TOCTOSTHHO
3aMHTEPECOBAHHBIX TPEAIPUITAI, OPraHU3alNi, YIPEKIEHNN,
OO/DKHOCTHBIX JIMI, M TPaskgaH, COrJIACHO CIIMCKY PacChUIKM,
COCTaBJIEHHOMY MUCIIOJTHUTEJIEM, ITOCTaHOBJIEHU u
pacnopsKeHu IJ1aBbl FOPOAa, aIMUHUCTPALUY TOpoaa

8. Opranmsaiusg ¥ NIpoBeleHMe esKeHeIe/JbHbIX COBEIaHMi IJIaBbl | IO Mepe HagoOHOCTH
ropojia, MPOTOKOJMPOBAHME COBELLAHMUs, IIPOTOKOJIMPOBaHME
OTHEeJIbHBIX COBeIlaHMi1, IPOBOAMMbIX IJIaBOJM Tropoma

9. Bbhimaua KoOmmil IMOCTaHOBJIEHUM, PACHOPSDKEHUM, JTOKYMEHTOB | IO Mepe
rpakgaHaM M OpraHu3alysIm MOCTYIJIEHUS

3asIBJICHUI

10. Brimaua HeoOXOOMMBIX CIPAaBOK II0 3apEerMCTPUMPOBAHHBIM | IO 3asIBJIEHUIO
IOKYMeHTaM

11. ®opmupoBanne peructpa MHIIA u oTrmpaBka B aBTOHOMHBIN | IOCTOSIHHO
OKpYT, pasMelleHre Ha OQUIMAIbHOM CaiiTe OPraHOB MECTHOI'O
camoympasiieHus roposa FOropcka, pabora B APM Mynurmmnan

12. Pabora ¢ mokyMeHTamMM ITOCTOSIHHOTO CPOKa XpaHEeHMsI MTOCTOSTHHO

13. YhopsigoueHue JOKYMEHTOB OTPaHMYEHHOTO CPOKa XPaHEHUS MTOCTOSIHHO

14. CocraBiieHre ONMMUCH JIeJT TIOCTOSTHHOTO cpoka xpaHeHus 3a 2017 | mo 22.02.2020




rog,

15.

[Tepemaua gen MOCTOSTHHOTO CpOKa XpaHEHMS B apXUB

1o 30.03.2020

16.

Obecrieuenne
dorga PO.

®opmupoBanme  ApxmBHoro (Gouma PO.
COXPaHHOCTU IOKYMEHTOB ApXUBHOTO
Wcnonb3oBaHne apXMBHBIX TOKYMEHTOB

IOCTOSAHHO

17.

[IpyHATP Ha apxMBHOE XpaHeHVe JOKYMEHTbI IOCTOSIHHOTO
xpadenus 3a 2015-2016 roxpr 83 en.xp. Buectn pauusie B IIK
«ApxuBHbiii GoHA» 5 QoumoB (pasmenbl: GOHI, OMNUCh, €.
XpaHeHMs])

1o 30.03.2020

18.

[TonroToBuUTH K Nepepade Ha apXMBHOE XpaHEHMeE U OTIIPaBUTh Ha
paccmotpenne IIIMK Cayk6pl 1o genam apxuBoB XMAO-
IOrper omMcu mOKYMEHTOB MOCTOSIHHOrO xpaHenus 3a 2017 rop,
11 doupos

1o 30.03.2020

19.

O6ecrieueHne COXpaHHOCTY TOKYMEHTOB apXuBa

- YTOUHUTD IIJIaH JEVCTBUI IO MPEnYIPEsKIEHNIO M JIMKBUIALIAN
UYC B apxuBe 1. IOropcka na 2020 rog,

- CBOEBPEMEHHO ¥ KauyeCTBEHHO IIPOBOAMUTH KapTOHMPOBaHME
MTOCTYIAIOIIMX Ha XpaHeHue JOKYMEHTOB;

- COOMIOOATh MPOTUBOMOKAPHYIO 0e30MacHOCTb B IOMEIEHUN
apxuBa;

- IPOJOJDKUTb PabOTy MO PO3bICKY HEOOHApPY)KEHHBIX Hel B
OpraHM3alysIX-MCTOYHMKAX KOMILJIEKTOBAHMsI, CHSITUIO C ydYeTa
HeOOHapY KEeHHbBIX eI, TyTU PO3bICKa KOTOPBIX MCUEPIIaHbl

no 30.03. 2020

IOCTOSAHHO

20.

Vcronb3oBaHMe apXUBHBIX JOKYMEHTOB:

-KaUeCTBEHHO ¥ B CPOK MCIIOJHSITh 3alpoChl I'PaskIaH,
OpraHmM3alnuil IO HaBeJeHMIO CIPABOK COIMATbHO-TIPABOBOTO
XapakTepa;

- KaueCTBEHHO M B CPOK MCIIOJIHATb TeMaTU4ecKye 3armpochl 1O
JOKYMEHTaM apXuBa.

ITOCTOAHHO

21.

CoctaButbh 1 ornpaButh B Ciy>k0y mo genaMm apxuBoB XMAO-
FOrpbI oTuet o pabote apxuBa 3a 2019 rog (c TPUIIOSKEHNUSIMIA)

no 15.01.2020

22.

Ocy1iecTBiSTh paboTy:

- MO MHIeKCcUpoBaHuio U 3arpyske B MC «DJIeKTPOHHBIN apXuB
IOrpbl» mepeBemeHHbIX B 3JI€KTPOHHbIN B 3aTOJIOBKOB OIMCE
JleJI TIOCTOSTHHOTO XPaHEeHMUS;

- o oM@ poBKe Hauboiee BOCTPeOOBAHHBIX JOKYMEHTOB (hOHIA
N® 1 «Apmunanctpanusa ropoxa FOropcka» (IOCTaHOBJIEHUS U
pacropsiKeHus: aiMMHKUCTpaiyy ropoga) 3a 1996-1999 rr.

ITOCTOSAHHO

23.

Benenne rtematuueckoit BJl «MecToHaxoxaeHMe TOKYMEHTOB
T10 JIMYHOMY COCTaBY».

[ToctoguHO

24.

Benenne Bl «DotokaTanor»

IOCTOSHHO

25.

[IpunsATh yuactue B peanuzanuu [1ana OCHOBHBIX MEPOTIPUSITHI
MO0 TOATOTOBKE M TPOBEACHUIO MPa3aHOBAHUS 75-TOAOBIIMHBI
ITo6ens! B Bemnkoii OteuectBenHoi BoiiHe 1941-1945 ronos.

1o 30.03.2020

KoHTponbHo-aHammTUecKkas padora

26.

HO,I[I‘OTOBK& €>KeKBapTaJIbHbIX u I'OO00OBBIX OTUYETOB 110
pesy/ibTaTaM pacCMOTpeHMs O6pallieHuni IpaskIaH 1 pasMelleHne
Ha O(QMUIMAJbHOM CajiTé OpraHa MeCTHOrO CaMOYIpaB/IeHMs, a
TaKKe  aHAIUTUYECKOV MHpOpMaluu CO  CpPaBHUTETbHOM

eKeHeIeJIbHO




,HMHaMMKOﬁ KOJIMUECTBEHHBIX ¥ TeMaTUUeCKMUX IoKas3aTesiei

27.

EskemecsuHo otmpaBka MHITA riaBbl ropoma, agMUHUCTpPALAA
ropojia B MeXpaliOHHYIO MTPOKYpPaTypy

eXXeMeCaYHO

28.

Ocy1iecTBiieHne KOHTPOJIS 3a BBIMIOJTHEHMEM MIIA,
MTOCTYIIAIOIIEN KOPPECIIOHAEHIINY, TIOPYUYEHMIA TJIaBbl TOpOIa

IOCTOSAHHO

29.

Paspab6otaTb u ornpaButh Ha paccmoTpenne DIIMK Ciyk6s1 110
nemam apxuBoB XMAQO-IOrper  HOoMeHkaTypsl gei Ha 2020 rog,

1o 30.03.2020

30.

Ocy1iecTBiieHNe KOHTPOJIS 3a (popMupoBaHMeM JOKYMEHTOB IO
JIMYHOMY COCTaBY B MYHMIIMITAJbHBIX YUPEKAEHMUSIX TOPOza

IOCTOSAHHO

COBep]J.IEHCTBOBaHI/Ie npod)eccnonanbnoro MacTepcCTBa

31.

Nsyuenne 3akoHomaTesbcTBa, HITA, Kacaiommxcs nesTelbHOCTU
oTmera.
Camoo6pa3oBaHue IyTeM IIPOUTEHMS AeJI0BOM JIUTePaTyPhl.

ITOCTOSAHHO

32.

HOCGLL[EHI/IG 3QHSTUIM LIKOJIbI MYHUIUIIAJIbHOT'O CJIY>KAIIEro

IOCTOSAHHO

33.

B Teuenne roga mpoBoauth paboTy IO BHEAPEHUIO B MPAKTUKY
pabotbl IlpaBui opraHmsauyuyu XpaHeHMs, KOMILJIEKTOBaHMS,
yuyeTa ¥ MCIOJIb30BaHUSI TOKYMEHTOB ApXMBHOro ¢oHaa
Poccuitckoit @epepani M IpyTUX apXMBHBIX TOKYMEHTOB B
opraHax TOCYHapCTBEHHOM  BJIACTM, OpraHax MeCTHOI'O
CaMOYTIPaBJIEHMS ¥ OPTaHM3aLMSIX

ITOCTOSAHHO

34.

Okaszanme IPAKTUYECKON u MeTOOMNYeCKOM TIOMOLLNA
paboOTHMKAM IeJIOTPOU3BOACTBEHHBIX CTY3KO ¥ BEIOMCTBEHHBIX
apXuBOB B COCTaBJIEHMM OITMCEN e

ITOCTOSAHHO

35.

Buenpenne B TMPaKTMKy pPabOThl apxuBa Bepcun 5.0
MPOrpaMMHOI'0 KOMILJIEKCa « APXUBHbBIN (HOHI»

IOCTOSHHO

36.

Buenpenne B mpakTuky pabotbl apxmBa bBJl «Opranmsaumm-
MCTOYHMKY KOMIUIEKTOBAHUST apXyuBa»

IOCTOSHHO

HauanbHuK oTAena JOKyMeHTalIOHHOTO
U apXMBHOTO ObecreueHust

CorJiacoBaHo:
ITepBrIit 3amecTuTe b IJ1aBbI Topoaa FOropcka

O.T. Ococosa

I.A. Kpbutio




